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PROCESS:

Date proposal discussed with one or more elders…………………(mandatory) 

Date proposal approved by Session……………..………………… (mandatory)


Is Session contributing to the funding of this project?  (not obliged to)   Yes/No

Proposed Interim arrangements:   Session/Neighbouring Parish/Locum Minister

Names of possible Advisors (give at least one suggestion; they do not need 

to be Presbyterian but must have some knowledge of the subject) 

The Advisor needs to be approved by the Education Committee.

…………………………………………………………………………………..………..

Application signed by Minister ………………………………Date………………

And by Session Clerk or equivalent …………………..……Date………………



WHAT IS STUDY LEAVE? 

Presbyterian Church of Aotearoa New Zealand 


Presbytery of Auckland  


Clerk Trevor Mosley, PO Box 24 562,  Royal Oak, Auckland


Phone/fax (09) 579 9480   Email   auckpres@ihug.co.nz

















AUCKLAND PRESBYTERY 


Application for Study Leave


Name ……………………………………….








The Purpose of Study Leave 


To maintain a vital and educated ministry 


to resource the mission of the church.


Study leave can achieve this by:


enabling ministers to gain time and distance from their routines for refreshment and reflection, 


encouraging ministers to strengthen and enrich their ministry through focused study, 


enabling ministers to undertake study or research that can be made available for the benefit of the wider church








Auckland Presbytery Education:  updated 2007





Date Leave Approved …………………………………………….





Name of Advisor Appointed  ………….………….. Date ……...





Signed on behalf of Auckland Presbytery ………..………...





Date Report to be received by …………………………...


Date Report actually received…………………………….


(copies go to Session/Church Council and  Presbytery Clerk. 








“No Surprises” Reporting Regulation, adopted by Presbytery  2005:





Every  minister must report regularly to Session or their employing body, the current status of their Study Leave, CMF and Annual Leave entitlements.  It is helpful to include this on your monthly Session Agenda .template








OFFICE USE ONLY: 





CMF Points checked


NZ Tertiary Institution 	


Overseas Tertiary Institution 	


Other Recognised Course	


Special Topic


Pastoral Factors 	








Study Leave is Presbytery-approved leave for a planned programme of learning with clear, specific goals and usually an integrative theme. 


Study Leave can include major overseas training programmes or shorter study programmes, courses and retreats available within New Zealand. 


Study Leave entitlement is accumulated at the rate of one day for each month of consecutive service to a maximum of 12 weeks, but may be used for shorter periods of time, normally not less than two consecutive weeks. Each week of study leave is seen to include seven days: six days of  work (or five days and two evenings) and one rest day (two if taking a five day work week), as in a minister’s working week. (See CSM 2.6.3.1 and decision of GA 2007 regarding working week). The number of days applied for should include the rest day (s). 


Eg a three-week course might include fifteen days of attendance at lectures, one day per week of processing/writing and one rest day per week:   Days applied for = 21.  (This time could also be used as 5 work days, 2 evenings writing and 2 rest days per week)


Eg a 28-day intensive (seven-day week) tour of the Holy Land might be followed by six days of report writing and a four-day rest period: Days applied for = 38. 


Accumulated Study Leave is transferable from one parish or appointment to another. Normally Study Leave will be taken in a context away from the applicant's everyday ministry environment.  Short courses of  two—five days should normally be incorporated into a Continuing Ministry Formation Plan, rather than study leave, unless geographical factors apply.  


Access from the website the somewhat outdated but generically useful  “Guide to Study Leave” document at an early stage in your planning. Talk to Session about dates well in advance. Choose one or two elders with whom to share your thoughts and dreams, and test out your plan. Take the proposal to Session for approval before applying to Presbytery; your Clerk must sign this application.  


In the normal course of events  non-transferable air tickets should not be booked until the leave has been approved! 


For detailed regulations see Book Of Order and Conditions of Service Manual .








�





WHAT STUDY LEAVE IS NOT





“Gardening Leave”, when a minister is tired and  feels like a rest


“Stress Leave” when a minister is facing burnout 


“Family Leave,” when someone needs to help with a baby or toddler 


Able to be exchanged for a monetary payment 


A charge on the parish other than the normal stipend and allowances; a voluntary contribution to course fees or travel may be paid directly but any other gift attracts Fringe Benefit Tax.











Name………………………………..Date of  application…..………





Parish or Position …………………………………………………...





Address ……………………………………………..……………….





Phone ………………………               Email  ………………….… 





Year of ordination …………Year of induction to present position …………





Previous study leave topics, if applicable 


…………………………………………………………………..…


…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………





Number of days due………(See notes on previous page)





Number of days to be uplifted by present application……..….





Topic or Theme of Study Leave ………………………………...





Background reasons for selecting these topics/activities 


…………………………………………………………………………..……………………………………………………………………………………...…………………………………………………………………


Specific Proposal (with details of dates and institutions; use more pages if needed) …………………………………………………………………………


…………………………………………………………………………


…………………………………………………………………………


…………………………………………………………………………


(It is expected this time will include report-writing)











AUCKLAND PRESBYTERY APPLICATION FOR STUDY LEAVE











